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Annex - Challenge Platform Administration Process:

In 2016 the FEI Solidarity department started using the same system as the IT NF
Platform offered to National Federations in order to monitor/administer the FEI World
Challenges. Since 2017, National Federations have had to appoint an administrator for
the Challenges IT Platform.

In accordance with the rules of both series, the administrator of the Challenges for each
NF is responsible to:

Create Athletes and Horses’ profiles in the platform
Manage/update their registration

Manage Competition Entries

Input Competition Results

i

Note: Although the Administrator has access to the Calendar, amendments to the Calendar
are NOT ALLOWED and must be communicated to the FEI.

1. Create Athletes and Horses’ profiles in the platform:

IMPORTANT: All information entered in the platform must be consistent with existing
information which might be recorded in the FEI Database, it is the responsibility of the
administrator to make sure the spelling corresponds to pre-existing data.

Step 1: Logon to the Challenges IT platform using the information that will have been
provided to you via email from

Step 2: Before creating new profiles, check the data to see if the athlete or horse has
already been created to avoid double entries.

a) Athletes

Under “Persons” search using the athlete’s first or last name.

Person list
1D First name Last name
Balance from Balance to Entry managers only *
CHF CHF No v
MNational Federation Registration
UZB - All registration perioc =

Search

HM King Hussein Building t +4121 310 47 47 SPORT IN THE
Chemin de la Joliette 8 f +41 21 310 47 60 ( ) OLYMPIC

1006 Lausanne, Switzerland e info@fei.org | www.fei.org PROGRAMME
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= If the person already exists then move on to point 2 - Registration.
= If the person does not exist, enter the required information as indicated below:

New person

Civility Nothing selected - Phone number
Gender * Male - Email

First name *

Last name *

Date of birth

Age group : Undefined

National BAR -
Federation *

Address

Zip code & City

Country * Switzerland -

Step 3: Once the new profile has been created and saved, click on “register for
current period”.

Registration period Registration date

Mo registration associated

< Register for the current peried(CHF0.00) >
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b) Horses

Under “Horses” search using the horse’s name or part of its name.

Horse list

uiD MName Studbook
Select a studbook -
MNational Federation Registrations Owner
All Mational Federation = All registrations -

Search

= If the horse already exists then move on to point 2 - Registration.
= If the horse does not exist, enter the required information as indicated below:

Add a horse
Current name * FEIID
Birth name * UELN
Gender * Male Chip ID
Female )
Gelding ?:;:::Ln i Naothing selected -
Is pony o Height
studbook Nothing selected -
Toisage date =
Birth date =
Is enabled =
Coat Nothing selected -
Father
Mother
Mother's father
Document Enter the document name No file chosen

Other info

Registration period * Payer name Registration date * Actions

Add a registration
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Step 3: Once the new profile has been created and saved, click on “register for

current period”.

Registration period

Registration date

Mo registration associated

< Register for the current peried(CHF0.00) >

2. Manage/update athletes and horses’ registration

In order to be able to enter athletes and horses in a competition, these must be

registered for the current period.

There are two ways to updated registrations:

e Under “persons” and/or “horses”, go under each individual profile and click on

“register for current period” as demonstrated in point 1.

e Under “persons” and/or “horses” use the general list to directly update registrations

simply by clicking on the " G~ symbol.

Person list Horse list
(1) First name Last name
uip Name Studbook
Select a studbook -
Balance from Balance to Entry managers only *
CHF CHF No - National Federation Registrations Owner
ational Federation Registration UzZB - All registrations -

All registration perioc =

Studbook % Owner %

National

Balance & Registered

Federation 102314 Ashton Valley

102313 Artur

PO0003161 Xeniya Zaytseva uze 4 102312 Polet
P0D0003078 Khusniddin BORATALIEV uze 0
102311 Reyting
P00001209 Ibragim Shakirov uzs c
PO0001208 Dilmured  Abdurakhmanov UZE G LU2ZECR e ok
P0O0001207 Bazarbay Sadykov uze c 102295 Fiable
3. Manage Competition Entries

It is the NF’s responsibility to check that all athletes taking part in
Challenges are eligible to do so.

Registered &

(]
s
v
]
C
]

the FEI World

Search

Actions

Prior to entering combinations in a competition, each administrator must check with its
NF that they comply with the rules (see corresponding articles in the respective rules

as stated in the MEMO on NF Responsibilities).
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All combinations that are entered and do not comply with the rules will be

DISQUALIFIED.

Once the eligibility of athletes/combinations have been checked administrators can
proceed with the entries.

Step 1: Under "My Events” select the corresponding event for which you wish to create

entries.
My Mational Federatio ‘ My Events ’ My Account Persans Horses National Federation directory Officials Calendar Entries

Calendar

My infermation

Event ID Disciplines Event designation Competition types
All - All -
From To Entries opened from Entries opened until
- - - —
== = = =
Upcoming Events Past Events

Eventld & Status %

Designation Closing = Actions

201700208 Central Hippodrome - Tashkent 06/10/2017 06/10/2017 05/10/2017 Results
ctart list 1 Dressage FEl World Dressage Challenge Prix St-Georges 2017 2 Dressage FE| World Dressage Challenge Intermediate | 2017

a Ists
and 3 Dressage FEl World Dressage Challenge Senior |1 2017 4 Dressage FEl World Dressage Challenge Senior | 2017 5 Dressage FEl World Dressage Challenge Youth 2017

documents

Step 2: Click on the “[L.] ” button, then select the right competition (category/class)
and then click on “Create Entry”.

Myinformation My National Federation My Events ~ MyAccount — Persons  Horses  National Federation directory  Officials  Calendar Results  Rankings  Palmares

Entries list - Central Hippodrome - Tashkent (201700208) Provided by S TREN
Status : From :06/10/2017 Organiser : Competition *
To:06/10/2017 uzs

1 - Dressage FEI World Dressage Challenge Prix St-Georges - 2017 =

start date Athlete access conditions Horse access conditions Finance
Required qualifications Required classes of age Required competition licences Required qualifications Horse required age Entry fee : CHF0.00
06/10/2017 e None * 1616 * None * None * From7To- Prize money : CHF0.00
.17
Entries

There are no entries for this competition

Return to calendar Download entries files Copy athletes email adresses Download start list (pdf)

Reminder: Entries are OPEN 2 weeks prior to the beginning of the competition and
CLOSE the day prior. Once Entries are CLOSED = No late additions can be made without
prior approval from the FEI.
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Step 3: Enter the name of the Athlete and Horse from the drop down list which will
become available and click on “Validate” to confirm the entry.

Create a new entry

Athlete Nothing selected M

Horse Nothing selected -

Competition

1 - Dressage FEI World Dressage Challenge Prix St-i =

Proceed as above for all "Competitions”.

Reminder: Foreign Athletes from another Challenge NF can only be entered by the
FEI in accordance with article 101.2 of the General Regulations.

4, Input Competition Results

Step 1: Under "My Events” select the corresponding event for which you wish to
create entries.

Note: Only when entries are CLOSED can results be inputted.

My Mational Federation My Events My Account

Persons Horses National Federation directory Officials Calendar Entries

My information

Calendar
Event ID Disciplines Event designation Competition types
All - All -
From To Entries opened from Entries opened until
& = = =
Upcoming Events Past Events
Eventld #  Status % Designation % ] Closing # Actions
201700240 . Kiara Farm Equestrian Club / Lusaka 23/09/2017 24/09/2017 22/09/2017 Entries
Start lists 1 Jumping FEl World Jumping Challenge Category A - Competition 2 2017 2 Jumping FEl World Jumping Challenge Category B - Competition 2 2017
and i El World Jumping Challenge Category C - Competition 2 2017
documents

HM King Hussein Building t +4121 310 47 47 O SPORT IN THE
Chemin de la Joliette 8 f +41 21310 47 60 OLYMPIC

1006 Lausanne, Switzerland e info@fei.org | www.fei.org PROGRAMME
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Step 2: Click on the “ [ " button, then select the right competition (category):

Results - Kiara Farm Equestrian Club / Lusaka (201700240) Provided by § TN
Competition * Competition date: From :23/09/2017 Organiser : Status :
2 - Jumping FEI World Jumping Challenge Category B - Competition 2 - 2017 » 2/2017 To: 24/09/2017 ZAM (C00000044)
Entries

Position % Athlete % NF ¢ Horse ¢ R1 penalties ¢ R2 penalties % R2Time ¢ Total obs. penalties Time penalties Declared Actions

Ranked - | |1 Nicholas Nicalle ZAM  Guinevere 3,900 o o =
PO0003002 101786
adelaine Nicalle czelle E = =
Ramked - | 2 Madelaine Nicolle ~~ ZAM  Gazelle 400 56.150 a 388 &
P00003001 101794
= =
Ranked - 3 4.00 61.390 & =D =
@ =
Ranked - 4 8.00 58.250 8 2.82 &
Asta M I3 =
Ranked - |s Nina Bicknall ZAM  Asta Manyana 12.00 5.00 76.340 17 6.22 4
PO0001220 104473
Withdrawn - Nina Bicknall ZAM  jeanFol 0 NA @
P00001220 102325

Return to celendar Import a result file Validate results

Step 3: Once on the corresponding class/category result page, click on B putton
before going further (this is a new feature since the last update of the platform and it
is mandatory in order for results to be uploaded from a file).

Step 4: Input the results in the platform. There are two ways to input the results 1)

manually, 2) by uploading the corresponding CSV file. The later is strongly
recommended to avoid errors.

Option 1 — Manual Input (not recommended):

FEI Dressage World Challenge:

Results - Country Club Cochabamba / Cochabamba (201800045) Provided by § %]

SOLIDARITY,
Competition * Competition date: From: 10/03/2018 Organiser : Status :
1- Dressage FEI Dressage World Challenge Prix St-Georges - 2018 ne To:10/03/2018 BOL (C00000066)
Entries
Position $ Athlete Judge C < JudgeE  Total Percentage (%) 3 Actions
Ranked = Laura Prommel BOL  CharlizZ 65 B
P00003933 103428
Ranked = Nicolas Alvestegui BOL  Domino 62.5 B
P00003934 105510

Return to calenfar Import a result file Validate res: = Save changes

n
r - L[ Z - | H t 5c
o ] = ] 3] w £ &2 étE
c © L 2 lac 'K} " @ 0 w ° w g
®T ES g |82 EL o o ®E - 53 s &3
g3 53 5|33 §s 3 E] 53 . ||E3|| EE2
iTa Zi i |EZ ZI 3 A - a i # [|ws || =S

| (oo ] | | [ I
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e On the basis of the Excel result sheet, fill out the platform with the corresponding
information, values:

= Position = Final Placing
= Judge C & E = Total MARKS per judge NOT PERCENTAGE
= Percentage = Final % (3 decimals) after deduction of % error if applicable

Select under “Status” the appropriate option: Ranked, Eliminated, Withdrawn
(did not start the round) or Retired (started but abandoned during the test).
e Once the data has been entered, click on "Save changes”.

FEI Jumping World Challenge:

Results - Nairobi (201700063)

Competition * Competition date: From: 26/11/2017 Organiser : Status :

- : 26, 22
1 - Jumping FEI Jumping World Challenge Category B - Competition 2 - 2017 ~ To: 2671172017 KEN (C00000022)

Entries

Total obs.

Athlete ¢ R1 penalties 1 R2 penalties 1

penalties

Ranked

Eliminated ~

Withdrawn ~

varine s [N

Total
5| 2
‘s F4 = - o w

= o | = o [T,

58 e oot s s A E-E
5| |EE ES s |38 E L 2 5 @£
5| |8 5 s T (8% 80 5 E3

sl |B 2z Zr x|z ZI as| F @

S| o | |

e On the basis of the Excel result sheet, fill out the platform with the corresponding
information, values:

= Position = Final Placing
= R1 + R2 penalties = 1%t Round Penalties / 2" Round Penalties
= R2 Time = 2" Round Time

Select under “Status” the appropriate option: Ranked, Eliminated, Withdrawn
(did not start the round) or Retired (started but abandoned during the course).

e If Athletes ride more than one horse in the same Category of the FEI World Jumping
Challenge, the “"Declared” box must be ticked for the corresponding horse (see rules
art. 3.4).

Only the box of the Declared Horse should be checked. The Declared Horse must
always start first as per the rules therefore his starting number on the Excel sheet
is also an indication, but the Horse Declaration Form is the official document which
is mandatory. Also, if an Athlete changes Horse between Competition 1 and 2 for
example, then the Horse ridden in Competition 2 is NOT the Declared Horse and
consequently the box should not be checked. See Memo for Declared Horse rules.

8
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¢ Once the data has been entered, click on “Save changes”.

Once the Administrator has inputted all the results, a copy of the signed results must
be sent to the FEI along with all other required documents. The FEI will *Validate” the
results upon receipt of all the documents in question. See Memo.

REMINDER: only the FEI validates the results, NOT the administrator.

Option 2 — CSV Upload (recommended):

FEI Dressage World Challenge:

Step 1: Prepare your result sheet in advance by downloading the Entry Files for each
Category (figure A) and copying the relevant fields (athlete/horse UID, name, etc.) in
the “Results Sheet for Import” (figure B)

A)

Entries list - Congo Road - St Philip (201700161) Provided by § #RE]
Status : From : 09/07/2017 Organiser : Col ition.~
To: 09/07/2017 BAR - Dressage FEI Dressage World Challenge Prix St-Georges - 2017 ~
Start date Athlete access conditions Horse access conditions Finance
Required qualifications Required classes of age Required competition licences Required qualifications Horse required age Entry fee : CHF0.00
09/07/2017 * None * 16-16 * None * None * From7To- Prize money : CHF0.00
.« 17+
Entries
Athlete Class of Registered National Horse $ Gender Pony Age Registered Engageur # Status Actions
age 3 Federation % s s
Kerstin Akoele Roachford il 15 Galantino Malchio i/ iy 54 CHFOOO &
(organiser)
(P00001195) (102297)
GinaHunte  (P00001198) 2018 BAR Man in Black Male  No 24 2018 BAR CHFO.0 &
(organiser)

(102300)

Gy

A B c D E E a|
1 Athlete UID Gender  First name Last name Horse UID Current name
2 oberfo Carlos onzalez Torres incuenia
3 |P0O0003877 M Gabriel Atehortua Spoor 105464 Potosi
4 |P00002135 M Julian Hernando Barragan Pedraza 103301 MB PRICILA
5 |PO0003878 F Sofia Jaramillo Fajardo 105465 Chuasus
6 |P00003883 M Andres Felipe Morales Garcia 105471 Adelle
7 |P00003898 M Federico Velez 101588 Arion
8 |P00000351 M Felipe Echavarria Villegas 103187 AM Cirene
9 |P00001994 F Mariana Salazar 103190 Savannah
10 |PO0003884 F Lucera Desrochers 105472 Carmentea del Juncal
11 |PO0002132 F Elissa Gallego Montes 103297 MARTIN FIERRO
12 |P00003876 M Roberto Carlos Gonzalez Torres 103287 MARTIN FIERRO
13 |PO0003876 M Roberto Carlos Gonzalez Torres 105473 Onix Valle
14
15
entries_ 2018 20190128100232 @ . »
Y e E o 1 4 100%
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Andreina Wipraechtiger = 5

Insert Page Layout Formulas Data Review View ACROBAT W
B X% N -
S Calibri SERIRIY W'y - K2 ¥ Wrap Text General
Pt = A (<] @
aste B I U - A - &% [ - E% o WA
T ¥ Format Fainter A - Merge & Center % 1
Clipboard = Fa Alignment Number
B2 S
B C D E F G H
1 athleteUid gender firstname lastname horseUid horseName status
2
3
4
5
6
« Example | Results Sheet for Import | Results Sheets for Signature @
Ready

s €= X [u
=

Conditional Formatas Cell

Formatting =

Table -

Styles

1
percentage

Styles -

judgeC

Z AutoSum ~ A

T P

(%] Fill - %
Insert Delete Format o Clear~ Sort & Find &
z = Filter - Select -
Cells Editing ~
J K L M -
judgeE position prize
»
B B O - 1 + L

Step 2 - optional: complete the “"Results Sheets for Signature” (you may also use
your own sheets if you have a different format, but using this sheet is however probably
more convenient for the overall processing).

Insert

Formulas

Review

View ACROBAT

Page Layout

Q Tell me what you want to do...

Andreina Wipraechtiger 5 share

o oll= = = =] €= Ex T X AutoSum -
- Verdana I A AT *  EFWrapText Number N =) 7‘,.‘ 7‘,.,‘ o =X [ — 97 p
U By copy - Zl s == GFil-
Paste - i . IU- —- O-A- = Mewge&Cmtw B S -% 2 |92 Condm’fma\ Formatas Cell  Insert Delete Format @0 Sgn& Find &
- Format Painter Formatting~ Table~ Styles ~ = = - - Filter - Select -
Ciipboard ~ Font & Alignment i Number e Styles Cells Editing ~
R142 Y Ji =N142*P142 <
1 1 2 3 4 3 6 7 g o 10 1 2] 13 4 TAs| e[ ' 17] 18] 19 200 21 22 23 24 25 26 27 '28°%
A B c D  E F G H 1 ) K L N N G P @GRS T U V M X ¥YZA
- .
5 s| £ 5 5 85
w |w 8 ° o w E L2 o w
s 5|56 28 3 |l 5| 5t & TR I
52 s |38 58 gl 3] 3% 3 225 83| B3 |8
12 e ® ¥z zZI A A Fa g ® Lso FA A ||+
13
m EmED | | e e EEEE | W .
4 Example | Results Sheet for Import ~ Results Sheets for Signature @ 4 »
Ready Average:0 Count4 sum0 [ [[E M - 1 + 80%

Step 3: complete the missing information/elements (total marks Judge “C”, total marks
Judge “E”, Percentage, Position & Status) - then save as CSV file.

Andreina Wipraechtiger S Share

status

Home Insert Page Layout Formulas Data Review View ACROBAT
i X et Calibri A A = ¥ P Wrap Text General
Parta P > Y- A - = M= R <> BV

2 # Focmat Peinter B I U - L = Merge & Center o
Clipboard Alignment 3 Number

M1 S prize

B C D E F G
1 athleteVid gender firstname lastname horseUid horseName
2 P00003876 M Roberto Carlos Gonzalez Torres 105463 Cincuenta
3 P00003877 M Gabriel Atehortua Spoor 105464 Potosi
4 P00002135 M Julian Hernandc Barragan Pedraza 103301 MB PRICILA
5 P00003878 F Sofia Jaramillo Fajardo 105465 Chuasus
6 P00003883 M Andres Felipe Morales Garcia 105471 Adelle
7 P00003898 M Federico Velez 101586 Arion
8 P00000351 M Felipe Echavarria Villegas 103187 AM Cirene
9 P00001994 F Mariana Salazar 103190 Savannah
10 P00003884 F Lucero Desrochers 105472 Carmentea del Juncal
11 P00002132 F Elissa Gallego Montes 103297 MARTIN FIERRO
12 P00003876 M Roberto Carlos Gonzalez Torres 103297 MARTIN FIERRO
13 P00003876 M Roberto Carlos Gonzalez Torres 105473 Onix Valle
14

Example | Results Sheet for Import | Results Sheets for Signature

Select destination and press ENTER or choose Paste

H

P ) &= Bx 5§ EAulnSum . QY p
£ ~ & £ 31 Fill -
Conditional Formatas Cell  Insert Delete Format o .\ Sort & Find &
Formatting = Table~ Styles - - i Filter - Select -
Styles £ ~
|
! J K L M~
|percentage judgeC judgeE position frize
‘ »
[ - i +

= Status: RK = Ranked / EL = Eliminated / WD = Withdrawn / RT = Retired / DQ = Disqualified
= Prize: Not mandatory — can leave field blank

10
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Step 4: Back in the platform, select the appropriate Category and then click on the
“Import a result file” at the bottom of the page:

Results - Congo Road - St Philip (201700161)

Competition * Competition date: From:09/07/2017 Organiser : Status :
< - Dressage FEI Dressage World Challenge Prix St-Georges - 2017 To: 09/07/2017 BAR (C00000002)

Entries

+ 4 Athlete $ JudgeC % JudgeE $ Total Percentage (%) % Actions
Ranked ~ 1 R 2290 2290 458 60.263 n
Ranked =~ 2 BAR - Man in Black 2195 2285 8 58.947 n

102300

Return to calendar Import a result file Validate results

Import results

Please select a .csv file *
. Choose File | No file chosen

Step 5: Browse and select the corresponding “csv” file created and saved to your
computer. A file must be created for each Category/Class INDIVIDUALLY and imported
in the appropriate Category.

Note: It is the responsibility of the NF Administrator to make sure that the results
recorded on the platform are correct and match the official signed results.

REMINDER: only the EEI validates the results, NOT the administrator. Results will
only be validated upon receipt of the following documents:

One copy of the competition programme.

Copy of the results signed by the official FEI Judges
The FEI Foreign Judge's report + Vet Delegate’s report
Photographs + Press clippings of the competition.
Show information document completed and signed
Checklist for the Organiser

L O I I

Expense Claim - FEI Contribution towards PGJ Travel and Per Diem (as
per the rules) with justifications

11
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FEI Jumping World Challenge:

Step 1: Prepare your result sheet in advance by downloading the Entry Files for each
Category (figure A) and copying the relevant fields (athlete/horse UID, name, etc.) in
the “Results Sheet for Import” (figure B)

A)

Provided by S ~E]

Entries list - Whitehall Equestrian Centre / Saint Peter (201600001)

SOLIDARITY,

Organiser : C

EAR 1 - Jumping FEI Jumping World Challenge Category B - Competition 1 - 2016 »

Finance

From:31/12/2016
To:31/12/2016

Status:

Horse access conditions

Start date Athlete access conditions
Required qualifications Required classes of age Required competition licences Required qualifications Horse required age Entry fee : CHF0.00
14/10/2016 * None * 14-15 * None * None * None Prize money : CHF0.00
* 16-16
o 17+

Entries

Class of Gender Pony Age Registered Engageur 3 Fee $ Status Actions

Registered National

Athlete 3

age S Federation $ s

2018 National CHF0.00 x

Federation

s 2017 BAR i Gelding No 12

(P00001314) (102451)

Validate start order | Compute start order
Download entries files Copy athletes email adresses Download start list (pdf)

Return to calendar

H -
File Home Insert Page Layout Formulas Data Review  View  ACROBAT Y/ Tell me.. Andreina Wipraechtiger ,O+ Share

F15 J v
‘ A ‘ B | Cc | D | E ‘ F [|~

1 Athlete UID Gender First name Last name Horse UID Current name

2 oberto Carlos onzalez Torres 105463 Cincuenta

3 |P00003877 M Gabriel Atehortua Spoor 105464 Potosi

4 |P00002135 M Julian Hernando Barragan Pedraza 103301 MB PRICILA

5 |P00003878 F Sofia Jaramillo Fajardo 105465 Chuasus

6 |P00003883 M Andres Felipe Morales Garcia 105471 Adelle

7 |P00003898 M Federico Velez 101586 Arion

8 |P00000351 M Felipe Echavarria Villegas 103187 AM Cirene

9 |P00001994 F Mariana Salazar 103190 Savannah

10 |PO0003884 F Lucero Desrochers 105472 Carmentea del Juncal

11 |P00002132 F Elissa Gallego Montes 103297 MARTIN FIERRO

12 |P00003876 M Raoberto Carlos Gonzalez Torres 103297 MARTIN FIERRO

13 |P00003876 M Roberto Carlos Gonzalez Torres 105473 Onix Valle

14

15 v

| entries 2018 20190128100232 | (&) < | v
Ready H m T - 1 + 100%

12
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Pa— o ] o o -
, b Gt Calibr 1 KA B - Pwpren General . E #  Normal2 Normal €= Bx g T Auosun sy p
™ Copy - 2 - B W
Paste - B I V- SRR AR & 55 [EMergeacenter - T - % » % 4 Conditional Formatas Bad Good Insert Delete Format o o Sort & Find &
- ¥ Format Painter e : Formatting = Table = . - O it Filter = Select -
Clipboard g Font Alignment 3 Number 3 Styles Cells diting ~
19 = fr v
B G D E [F G H | ) K L M N a
1 athleteUid gender firstname lastname horseUid horseName status firstRoundPoints  secondRoundPoints  secondRoundTime  position prize declared
2
3
4
5
6
7 v
‘ .. | Example | Results Sheet for Import | Results Sheets for Signature @ ‘ »
Ready ez o - ] + 100%

Step 2 - optional: complete the “"Results Sheets for Signature” (you may also use
your own sheets if you have a different format, but using this sheet is however probably
more convenient for the overall processing).

H -

File Home Insert Pagelayout Formulas Data Review  View  ACROBAT wan Andreina Wipraechtiger 5 share

1 2 3 4 5| 6| 7| 8| 9 10 1 12 13 14 15 16 17| 18 19 20
A BCTCL E F G H J K LM N
= 9|
10 | Penalties| Time Total
@ w
o2 s A s HEIEE A
_E =1 [ “ | E e9 g g g =3 Ny
e 80 |t E EZ G |39 E® e 2 2 85| ocf
E£8 (853 52 B B3 ] 2 |2 H st E3
11 callnz Zcx € X7 Zz - ~ ~ af =2
=13
14 1 | sin | cer | [ a2 | s034 .
‘ ... | Example | Results Sheet for Import ~ Results Sheets for Signature ® 4 »
Ready Page: 10of2 B IE M - ] + 100%

Step 3: complete the missing information/elements (1t Round Points, 2" Round Points,
2" Round Time, Position, Status & Declared) - then save as CSV file.

Insert  Pagelayout Formulas  Data ) Andreina Wipraechtiger
N2 o Je FALSE v
B C D E | B G H 1 1 K L M N -
1 athleteUid gender  firstname lastname horsellid  horseName |status firstRoundPoints  secondRoundPoints  secondRoundTime  position prize declared |
2 P00003876 M Roberto Carlos Gonzalez Torres 105463 Cincuenta RK 0 0 57.260 3 FALSE
3 PO00D38T7 M Gabriel Atehortua Spoor 105464 Potosi RK 0 0 54.650 1 TRUE
4 P00002135 M Julian Hernandc Barragan Pedraza 103301 MB PRICILA RK ] 8 60.900 6 TRUE
5 POOD03BTS F Sofia laramillo Fajardo 105465 Chuasus. RK 0 4 55.870 4 TRUE
6 P00003883 M Andres Felipe  Morales Garcia 105471 Adelle RK ] 0 57.060 2 TRUE
7 P00003898 M Federico Velez 101586 Arion Dpa TRUE
8 PO0000351 M Felipe Echavarria Villegas 103187 AM Cirene RK 4 0 62.100 5 TRUE
9 P00001994 F Mariana Salazar 103190 Savannah RK 9 0 60.740 7 TRUE
10 POO0038BA F Lucero Desrochers 105472 Carmentea del Juncal WD TRUE
11 P00003876 M Roberto Carlos Gonzalez Torres 103297 MARTIN FIERRO RK 13 13 88.710 9 FALSE
12 PO0003876 M Roberto Carlos Gonzalez Torres 105473 Onix Valle RK 8 4 58.940 8 TRUE
13
1 -
« .| Example Results Sheets for Signature ® f v
Ready B O O- 1 + 100%

= Status: RK = Ranked / EL = Eliminated / WD = Withdrawn / RT = Retired / DQ = Disqualified
= Prize: Not mandatory - can leave field blank
= Declared: TRUE if Declared Horse / FALSE if 2" Horse

13
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Step 4: Back in the platform, select the appropriate Category and then click on the
“Import a result file” at the bottom of the page:

Results - Whitehall Equestrian Centre / Saint Peter (201600006)

Competition * Competition date: From:12/11/2016 Organiser :
- Jumping FEI Jumping World Challenge Category C - Competition 3 - 2016 ~ To: 1211172016 BAR (C00000002)

Entries

Status + Position & Athlete & R1 penalties & R2 penalties & R2Time % Total obs. Time Declared Actions

penalties  penalties

Ranked ~ 1 0.00 0.00 59.240

Ranked v 2 4.00 0.00 59.370

o
e
3
N
Q

Ranked ~ 3 4.00 4.00 60.680

™
x
o
o
&
Q

I
o
o
&
«Q

Ranked ~ 4 16.00 8.00 60.600

e | (|

Import results

Please select a .csv file *
. Choose File | No file chosen

Step 5: Browse and select the corresponding “csv” file created and saved to your
computer. A file must be created for each Category/Class INDIVIDUALLY and imported
in the appropriate Category.

Note: It is the responsibility of the NF Administrator to make sure that the results
recorded on the platform are correct and match the official signed results.

REMINDER: only the EEI validates the results, NOT the administrator. Results will
only be validated upon receipt of the following documents:

= One copy of the competition programme.
Copy of the results signed by the official FEI Judges

Copies of all forms used to declare the official horse when an athlete
rides more than one horse. These forms must be signed by the athlete
and the Foreign Judge (or President of the Ground Jury).

The FEI Judge's report + Vet Delegate’s report
Photographs and Press clippings of the competition
Show information document completed and signed
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