
 

 

 
Officials & Education Administrator,  

Jumping Department 
 
Formed in 1921, the Fédération Equestre Internationale (FEI) is the governing body for all 
international events in Jumping, Dressage and Para-Equestrian Dressage, Eventing, Driving and 
Para-Equestrian Driving, Endurance, Vaulting and Reining. It establishes the regulations and 
approves equestrian programmes for Championships, Continental and Regional Games as well 
as the Olympic & Paralympic Games. 
 
FEI promotes equestrianism in all its forms and encourages the development of the FEI 
equestrian disciplines throughout the world, keeping the welfare of the horse at the heart of all 
activities. 
 
Today, the FEI has 133 members of National Federations and there are over 4,000 international 
events annually, including a number of FEI Championships and global FEI series. Over 90,000 
riders and horses are registered and women and men compete as equals. 
 
Over 90 FEI staff are working in FEI’s Headquarters in Lausanne, ensuring the sport continues 
to grow and flourish, the rules are enforced, the results are processed, the international calendar 
is managed, and that the very values that are at the core of equestrian sport are safeguarded 
and promoted. 
 
The FEI is looking for an Officials & Education Administrator with 60% rate of activity for its 
Jumping Department. The position is based in Lausanne and is available immediately. 
 
Purpose of the role: 
Reporting to the Director Jumping, the ideal candidate will manage all aspects of the education 
of officials in Jumping including organization of courses and seminars for continued learning and 
promotion of officials. 
 
Key responsibilities: 
 
Courses and Seminars 

- Establish the annual calendar for courses worldwide 
- Manage the availability and appointment of FEI Course Directors for courses and seminars 
- Responsible for the entire process of courses and seminars such as its organization, 

preparation of the necessary documentation and invitation, list of participants. 
- Follow-up of applications received for courses and ensure its compliance with FEI 

Education Systems 
- Follow-up and process the results received from Course Directors on the FEI Database 

profiles of participants  
 

Officials 
- General responsibility and follow-up of all queries related to Officials’ details on the FEI 

Database  
- Produce and present statistics relating to education and the appointment of officials  
- Coordinate the FEI exchange programme for officials 
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Position requirements: 
- Administrative experience required (3 years minimum) 
- Fluent in English 
- Excellent command of MS Office 
- Interest of equestrian sport is essential 
- Strong interpersonal skills, team player and who can work autonomously 
- Rigorous and meticulous 
- Ability to work well under pressure and meet deadlines 

 
 
 
If you are interested in this position, please send your full application by e-mail to 
recruitment@fei.org by 25 April 2018.  
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